
Instructions for School Cash Online 

Www.school.cashonline.ca 

** PLEASE NOTE—if you have come from a school and registered, you do not have to re-register—it will be 

the same username and password, and once your child has attended at their new school, it will update their 

information automatically. 

 

 

 

· Click on “Select Language” for 

choices other than English 

· Click  “Get Started Today” 

The next screen is information 

about the parent/guardian(s). 

Step 1: 

Enter One of the parent/guardians first 

name and last name.  You can create a 

second account with the other parent 

information if you wish. 

· Click continue. 



Step 2 

Enter parent address information and 

email. 

*Note that RED & * fields MUST BE 

completed. 

Click continue. 

Step 3 

Enter a password, confirm password and 

choose a security question for recovery. 

Answer the question regarding receiving 

information that is posted for your child. 

Click continue. 



Adding Students 

Step 1—Add Student 

· Click the tab “My Account” 

· Choose “Add A Student” 

School Board name is District 
School Board of Niagara (This may 
already be pre-populated) if not, 
select it. 

· Select “Greendale School” from 
the drop down list. 

 

 

 

 

 

 

**Leave the box “I don’t have the 
student number” checked** 

 

 

· Click into the “First Name” field 
and enter the LEGAL first name 
press tab and LEGAL last name of 
the student. 

 
· Click into the “Birth Date” field 

including the “/”—  
 dd/mm/year **do not use the 

calendar provided.  
 
· Click “Confirm”. 



District School Board of Niagara 
Student Name will appear here  Pay here | Remove 
Other—(this is the relationship chosen) 
Greendale (name of school here) 
Other Subscribers: 
  Name of another subscriber—relationship type 

Student Name will appear here 
Student Number will populate automatically here 
Greendale (District School Board of Niagara) 

· Click “I Agree” 
· Choose the relationship to the student  
· Click continue 
 
 
 
 
 
 
 
 
 
 
 

, you will receive the next 
screen indicating “Student Added  
Successfully” 
 
At this point, you may add additional 
students to your account—just click on 
“Add Another Student” and follow the 
same steps above. 
 

, 
you can now “View My Students” - this 

, 
as well as anyone that may have added 
your child(ren) to their account.  
 
 
 
 
 
 
** Note that Charlene has added me to 
her account 
 
Click “Back” to the previous menu 



MOVING AROUND INSIDE SCHOOL CASH ONLINE 
 
·  

 

The “Due Date” for each item 
is shown, and by clicking on 
the blue underlined wording, 
you can expand the item to 
see the full description. 
 

, the choices 
are: Robin Izzo, District School 
Board of Niagara or Show All 
Items. 
 



Selecting the “Payment 

History” tab, will display all 

items you have purchased, 

had refunded, etc.. 

is opened 

and available to print if  

required. 

Address 
City, PC 
Canada 

$XXX.XX 
$XXX.XX 

$XXX.XX 

PAYMENT HISTORY 

Question:  I thought I’ve paid for something, but still see the item in the “Items” tab.   

Question:  I’m getting a reminder for that item! 

Answer:  You can check in your “Payment History” tab!  The history remains each and every year. 



MAKING PAYMENTS THROUGH SCHOOL CASH ONLINE 

There are several options to make payments for items available. One method is to use a credit card each 

time.  A more simplified method would be to use “My Wallet”.  This allows you to add a lump sum to your 

“wallet” and when you are making purchases, it is deducted from the remaining balance. 

· Click “My Wallet” tab 

· Click “Add Funds to My Wallet” 

 

 

· Enter the amount you 

 

· Click “Continue” 

 



 
 
· Click which method you 

are using to add the 
funds to your wallet 
with. 

 
**Note:  There are a few 

banking institutions 
that do not work with 
school cash online, but 
most allow your visa/
debit cards to work in 
the program. 

 
**NOTE:  If using Visa/

Debit, you must select 
“VISA” to make the 
payment. 

 
 
 
 
 
USING A CREDIT CARD 
·  Enter your card  
 information. 
 
· Click continue 
 
 

the steps, you will see 
in the payment history, 

to your wallet! 

If you are using “echeck”, please see next page for instructions. 

OPTION 1: 
Using your VISA to load your wallet 



 
 
 
 
 
 Be sure to read and 

“click” Agree to the 
terms. 

· 
the process.  

Again, if all steps have 
been done correctly, you 
will see the transaction in 
your payment history.  

Continue 

Choosing “E-Check” method of payment 

The following screen will be displayed with the information that is required to use this method of payment. 

NOTE:  You also have the option of making individual purchases and using either method of payment each 
time there is an item for purchase. 

 


